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e-filing Workflow: Application Filling

When user logs in, Application Filling option is available in the sidebar menu as shown below.

Click on 

Application 

Filling option
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e-filing Workflow: Appeal List 

After clicking on Application Filling the list of appeal filling window will appear.

Search 

by Filing 

No.
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e-filing Workflow: Application Filling :Basic Details 

When a user selects any appeal under which user wants to fill application below page will appear for user to 

provide details. 
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e-filing Workflow: Add Appellant

On add appellant tab appellant details will appear
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e-filing Workflow: Add Appellant

After adding details of appellant user can view the required details.
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e-filing Workflow: Add Respondent

After clicking on add respondent this window will appear.
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e-filing Workflow: Add Respondent

The details of respondent will appear on this window.
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e-filing Workflow: Add Representative

After clicking on add representative. 
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e-filing Workflow: Add Representative

The details of added representative will appear on this window.
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e-filing Workflow: Payment

After clicking on Payment, the details will appear on this window. 
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e-filing Workflow: Payment

By completing all payment details user clicks on proceed to final submit button.
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e-filing Workflow: Payment

When payment is successful then payment successful confirmation message will appear.
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e-filing Workflow: Upload Document

When clicking on upload document then add document window will open in this user can add documents and 

submit.
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e-filing Workflow: Check List

After clicking on check list user selects “Yes” and Y in this window.
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e-filing Workflow: Check List

After clicking on check list this window will appear below a submit button is available so that user can submit the 

checklist.

15 of 17



e-filing Workflow: Final Preview

A final preview window will appear including all details specified before till now and by clicking on print user can 

save the details and by clicking on final submit user can submit the form.
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e-filing Workflow: Application Submitted

The Acknowledgment for Submission of Application Window will appear like as shown below.
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Support & Resources Portal Access 

• For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.

• Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.
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